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Brief Intro

The purpose of the Graduate Student Handbook is

/academics/RegistrarsOffice/
/academics/RegistrarsOffice/
mailto:abrown70@murraystate.edu
http://aduncan25@murraystate.edu
mailto:jgaylord1@murraystate.edu
mailto:rjones92@murraystate.edu
mailto:sschaaf@murraystate.edu
mailto:msmetana@murraystate.edu
mailto:kvaughan1@murraystate.edu
mailto:wbriere@murraystate.edu
http://sbranson1@murraystate.edu
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http://caa.asha.org/wpcontent/uploads/Accreditation-Standards-for-Graduate-Programs.pdf


https://caa.asha.org/
https://caa.asha.org/programs/complaints/
/headermenu/administration/OfficeOfInstitutionalDiversityEquityandAccess/index.aspx
https://www.asha.org/Certification/2020-SLP-Certification-Standards/#2
https://www.asha.org/Certification/2020-SLP-Certification-Standards/#2
https://www.asha.org/policy/SP2016-00343/
https://www.asha.org/Certification/2020-SLP-Certification-Standards/#4


https://docs.google.com/document/d/1Y0eQiO8j6LZKfQpiq0OrHtsybekhpx0Y/edit?usp=sharing&ouid=104199172303636596539&rtpof=true&sd=true
https://www.asha.org/Code-of-Ethics/
https://drive.google.com/file/d/19hNOiRdrYZkpu5_bQ3vYPVHj2ShJtR6R/view?usp=sharing






https://drive.google.com/file/d/1ru9UkZ567eKyPoRaKOn6cIoVcJ2Q0Voz/view?usp=sharing
https://drive.google.com/file/d/1ru9UkZ567eKyPoRaKOn6cIoVcJ2Q0Voz/view?usp=sharing
/students/graduate/finishyourthesis.aspx


/academics/RegistrarsOffice/
/academics/RegistrarsOffice/
/academics/RegistrarsOffice/pdf/GeneralStudentComplaintProcedureReqtoAmendRecord.pdf
/academics/RegistrarsOffice/pdf/GeneralStudentComplaintProcedureReqtoAmendRecord.pdf
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Additional informational items are shared at this time.

/academics/RegistrarsOffice/
/academics/RegistrarsOffice/
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a. Conduct screening





/headermenu/Offices/police/racerAlert/index.aspx
/headermenu/Offices/police/racerAlert/emergencyprocedures.aspx
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1. Observations should take place only at the direction of faculty of the Center for Communication
Disorders or by arrangement with the clinic coordinator.

2. For maximum benefit as well as to minimize movement in the observation room, an entire therapy
session or diagnostic must be observed.

3. There should be no talking in the observation rooms unless absolutely necessary. Necessary talking
should be done in a whisper. Questions regarding the session or client should be directed to the
clinician or supervisor after the session is over.

4. There is to be absolutely no eating, drinking, or smoking in the observation rooms.

5. All activities involving clients are strictly confidential and should be discussed only with professionals
involved with the client.

6. There should be no cell phone usage at all (clients are able to see light through the two-way mirror)
and absolutely no recording of the session through camera or cell phone.
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Appendix B - Professional Practice Competencies

Council on Academic Accreditation in Audiology and Speech-Language Pathology. (2020).
Standards for accreditation of graduate education programs in audiology and speech-language
pathology (2017). Retrieved from
http://caa.asha.org/wpcontent/uploads/Accreditation-Standards-for-Graduate-Programs.pdf
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Concern for Individuals Served
● Show evidence of care, compassion, and appropriate empath
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Appendix D: Professional Behavior and Dress

Name Tags
All graduate student clinicians will be given a name tag which should be worn at all times when
engaging in on and off campus clinical activities. If your name tag must be replaced, inform the
administrative assistant and a replacement will be provided at your cost.

Professional Liability Insurance
The Murray State University Speech and Hearing Clinic maintains a student liability policy, renewed
each year, to cover practicum experiences. The clinic secretary will notify students when insurance
fees are due.

Dressing for Clinical Responsibilities
The Murray State University Speech and Hearing Clinic provides services to the university and
surrounding community for reimbursement. Student clinicians are expected to dress in a manner
appropriate for a professional clinic. Appropriate dress should be modest and professional. Care should
be taken so that clothing is not potentially embarrassing for the client or clinician. Hair and makeup, if
applicable, should be non-distracting and professional. This also applies to jewelry, piercings, and/or
tattoos. If distracting, they should be removed or covered. Strong perfumes or body lotions should not
be worn due to the number of people with allergies. Appropriate attire may vary with the type of clinical
assignment. Student clinicians should consult their clinical supervisor with any questions regarding
proper attire. Clinicians should wear their clinic name badge during all diagnostic or therapy sessions. If
the dress code is violated the student will be asked to change their clothing. If this is not possible a
stock of clothing provided by the clinic is available. Off-campus assignments may have dress codes that
differ. In these instances the dress code for the off-campus site must be followed.
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Appendix E: Instructions for Using Clinic Resources

Room 109 in Alexander Hall is the clinic materials room. This room is used by students and faculty
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● Return all equipment to the correct location and the proper cabinet. Notify the clinic secretary if

you use the last of any supplies such as batteries or laminating sheets.
● Equipment can be signed out for 24 hours. You must obtain permission from the clinic admin

assistant to keep items longer.
● The clinic copy machine is available for clinic use
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https://drive.google.com/file/d/14_zsN1JZGYb1f4p9z6jenMFpxl0AxQ3u/view?usp=sharing
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Appendix G
GENERAL OPERATING PROCEDURES FOR CLINIC CLIENTS

● Clinicians are responsible for filling out a room request via a Google form for each client

https://drive.google.com/file/d/1---vVH8NWb9hUtnqKERFxnuhRnpRgjYg/view?usp=sharing
https://drive.google.com/file/d/1mdVZeRbdoh6zl-UFJY7tEshoPcKoHil6/view?usp=sharing
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Authorization for Services
This form must be completed during an initial evaluation or initial therapy session. It grants permission
to evaluate and/or render services to the client.

Sliding Fee Application
This form is used with each client for possible fee reduction. The reduction is based on the family’s
income and the number of people in the family.

Request for Information
This form should be completed any time a client or his family would like the MSU Speech & Hearing
Clinic to receive information from another agency such as a school or physician. This form may be
completed during a diagnostic evaluation or any time the client has received testing or services which
might be relevant to speech-language services. A separate Request for Information form must be
completed for each agency fr

https://drive.google.com/file/d/18hgXobKdO2VnfVuBDwOBY_vntgGJqMYO/view?usp=sharing
https://drive.google.com/file/d/1Z95fNXMXg1VGyG8cYGnR0Z3M-DYHbJEv/view?usp=sharing
https://drive.google.com/file/d/1Xk2cDp4uAy-y3_vEY9_GkUqmLr8zZOa7/view?usp=sharing
https://drive.google.com/file/d/1Et4Bhz-8sESBn6UZjanr2_CIie5kMBxW/view?usp=sharing
https://drive.google.com/file/d/14_zsN1JZGYb1f4p9z6jenMFpxl0AxQ3u/view?usp=sharing
https://drive.google.com/file/d/17MYvyMNyjJ00NQZY6ytZET1Mjgo1ljTa/view?usp=sharing


https://drive.google.com/file/d/1udZuWIZQ8m10m2Cx146FPqt-132uA_UM/view?usp=sharing
https://drive.google.com/file/d/1wIExCmmGILxhsAjWBbqI5zitWa4BAzas/view?usp=sharing
https://drive.google.com/file/d/1wIExCmmGILxhsAjWBbqI5zitWa4BAzas/view?usp=sharing
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● The supervisor participates in and is ultimately responsible for the discussion of the

results with the client, family, or guardian.
● A billing slip must be completed by the clinicians and submitted to the clinic secret



https://education.ky.gov/specialed/excep/forms/Pages/KY-Eligibility-for-Speech-and-Language-Forms.aspx
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Appendix I: Forms for viewing
Clinic Informational Document for Clients (can mail or email to your clients if requested)
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determine cause of d
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Right to receive confidential communications of your health information
If you think that Disclosure of your health information by the usual means could endanger you in some
way, the Health Care Provider will accommodate reasonable requests to receive communications of
health information from the Health Care Provider



http://www.murraystate.edu/SpeechandHearingClinic
http://www.hhs.gov/ocr/hipaa/
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The following elaborates on specific areas of attendance, communication, and independence:

● Attendance: Attendance at clinical placements is mandatory and necessary for students to gain
clinical competencies. Attendance requirements are not impacted by the amount of clinical
hours a student needs. Clinical placements are an academic course and attendance could
impact grading.

○ As the handbook states, in your final semester you are allowed two days for professional
interviews.

○ During a single eight-week placement, if a student is absent for more than two days
without a university approved excuse, they will be required to make up missed clinical
time and their grade will be lowered one letter grade. Make-up time can be completed on
campus or within a facility as arranged.

○ If a significant number of absences occur, it will result in an incomplete grade
assignment for a student until experience is made up and clinical competencies can be
demonstrated. Again, even if the student has acquired 400 clock hours, make-up time
will still be required as ASHA
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