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AGENCY FUND PROCEDURES 
 

It is the responsibility of those individuals or organizations requesting and using agency funds to be aware of and to 
comply with these procedures and the related policies. 

 
I. ESTABLISHING AGENCY FOAPAL 

      
A. Approval for establishment of an agency fund should be requested by memo to the Director of 

Accounting and Financial Services.  The memo should include: 
      

1. Name and type of organization and purpose of FOAPAL. 
2. Name and position of faculty/staff sponsor authorized to approve disbursements. 
3. Funding source(s) of the 
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AGENCY FUND AGREEMENT 
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